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JonmuocTHan uuérpyxuuu ACSONPOHIBOAHTENS
1. O6mne noioKeHns

1.1. JlaHHas JO/KHOCTHAS HHCTPYKUMA JCNONPOH3BOANTE S B LIKONE COCTABICHA
na ocrose IMpoderanaapra: 07.002 «Crneunaauct no opranu3alHOHHOMY H
JOKYMEHTALMOHHOMY O0ecnevenHio yNpaBjienusi opramusaumnei» (yTs.
npuka3zoM MHHHCTEPCTBA TPyJa H coluanbHoii 3aunTel PO ot 6 mMas 2015 r. N
276n); ¢ yyerom ®3 Ne273 ot 29.12.2012r «O6 obpaszosanun B Poccuiickoi
denepaummn» (B penakiuu ot 6 mapra 2019 roza); cornacHo Tpyaosomy KoAeKCy
P® 1 HHBIM HOPMATHBHBIMHM aKTaMH, PErIIAMEHTHPYIOWMM TPYA0BbIE OTHOUICHHA
Mexay paboTHUKOM M paboToaareneM.

1.2. Hacrosmas Q0AMNCHOCHNAA WHCHIPYKUUA Oe0npON3ICo0Uumens wWKois no
npoghemandapmy ycraHaBnuBaeT (GyHKUHMOHAAbHbIE O00A3aHHOCTH, mpasa M
OTBETCTBEHHOCTb  COTPY/AHMKA, 3aHuMmaiowero B ofuieobpasosaresbHOM
YYpeRACHHH JOJKHOCTD JAEN0NPONU3BOIAHTEIA.

1.3. Ha AOMKHOCTb JJONPOU3BOAMTENS MOKET HA3Ha4aThes JIMLO, MMEollee
cpenree npodeccHonanbHoe obpasoBanue, npoLie/iee NporpaMmbl NOAroTOBKH
kBaTM(DUUHPOBAHHBIX PabOYHX, CIYKALUKX.

1.4. Jlenonpon3BOAMTENs HA3HAYaeT M OCBOOOKAAET OT 3aHUMAEMOIT JI0IKHOCTH
nupekTop 00uIe00pa3oBaTeNLHOTO YUPEK/ACHHS B TOPAAKE, YCTAHOBICHHOM
TpyaoBbiM KoziexcoM PD 1 TPY0BEIM IOrOBOPOM (KOHTPAKTOM) ¢ pAbOTHHKOM.

1.5. JlenORpOM3BOAMTENL OTHOCHTCS K KATErOPHH TEXHHYECKHX HCIONHHTEICH H
HAXOMMTCA B MPAMOM MOAYMHHEHHH Yy JAWpeKTopa o0Leodpa3oBaTeibHOro
YUPeKACHHUS,

1.6. Jlenonpon3BOMTENb B LIKO/E TIPH BHIMOJHEHHH A0KHOCTHBIX 00s3aHHOCTE
PYKOBOJACTBYETCS:

e Koncruryuueii Poccniickoii Dejiepaumu;



[Topsinkom opranu3anyy U OCYIIECTBICHUSI 00pa30BaTEbHOMN ACSITENbHOCTU
110 OCHOBHBIM 00111€00pa30BaTeIbHBIM MPOTPAMMaM;

YcraBom u IlpaBunamMu BHYTPEHHErOo TPYAOBOrO pacCHoOpsKa, APYTrUMU
JIOKAJIbHO-TIPAaBOBBIMU aKTaMU 00I1€00pa30BaTENbHOTO YUPEKICHNUS;
AJIMUHUCTPATUBHBIM, TPYJIOBBIM M XO3SMCTBEHHBIM 3aKOHOJATEIHCTBOM
Poccuiickon @enepannu;

®denepanbHBIM TOCYJIAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM OOILEro
CpellHero 0Opa3oBaHMUs;

CanlluH 2.4.1.3049-13 «CaHuTtapHo - 3MUJIEMHOJIOTMYECKUE TPEOOBaHUS K
YCTPOUCTBY,  COJAEpKaHUID W  OpraHu3alMu  pexuma  padOThI
o0mreo0pa3oBaTeNbHBIX OpraHU3aIui» ¢ HW3MEHEHWsAMH OT 27 aBrycTa
2015r;

MMOCTAHOBJICHUSIMU, PACTIOPSKEHUAMHU, IPUKAa3aMU U UHBIMHU PYKOBOISIIIIUMU
U HOPMATHBHBIMH  JIOKYMEHTAMH, OTHOCSIIMMHUCA K  BEJICHHIO
JEJIONPOU3BOCTBA;

CTaHJapTaMH YHUGUIIUPOBAHHOM CUCTEMBI OpraHU3aluOHHO-
pacnopsiIUTENbHON TOKYMEHTALINH;

npaBuiaamMu  opporpadur M NYHKTyallMd; M[paBWIaMd pabOThl Ha
KOMITBIOTEPE U UHOU OPTTEXHUKHU;

npaBWJIaMH U HOpMamMu OXpaHbl TpyJAa, MPOU3BOJICTBEHHOW CAaHUTApUU U
HOKapHOM 0€30I1aCHOCTH;

JAHHOM  JOJDKHOCTHOW ~ WMHCTPYKIIMEH W TPYIOBBIM  JIOTOBOPOM
(KOHTPaKTOM);

KonBeHnuueii o npaBax pedeHKa.

1.7. Jlenonpou3BoaAuTENb IKOJbI 0053aH 3HATH CJIEIYIOLIEE:

I'ocynapcteennsiii cranaapT PO «/[enonpon3BoACTBO U apXUBHOE JIETIO»;
HOpMaTHBHbBIE MPABOBbIE aKThl U HOPMATHUBHO-METOJMYECKUE JTOKYMEHTHI,
MOJIO’KEHUS, UHCTPYKIMU U HHbIE MaTepuaibl U JOKYMEHTHI MO BEICHUIO
JIEJIONPOU3BOCTBA B LIKOJIE;

COBpEMEHHbIE NH(OPMALIMOHHBIE TEXHOJOTUU pabOThI C JOKYMEHTaAMU;
NOPSAJIOK padbOThI C IOKYMEHTaMU;

CXEMbI JOKyMEHTO000pOTa;

npaBmwiia paboOThl C  BXOJSAUIMMH, MCXOAAIIUMU W  BHYTPEHHUMU
JIOKYMEHTaMU;

npaBWjia OpraHu3anud ¥ (OpMBI KOHTPOJIS HMCTOTHEHHS] JOKYMEHTOB B
0011e00pa30BaTEILHOM YUPEKICHUU;

TUTIOBBIE CPOKU UCTIOTHEHHS TOKYMEHTOB;

MIPUHIIUIIBI paOOTHI CO CPOKOBON KAPTOTEKOM;

Ha3HA4YCHHE U TEXHOJIOTHSI TEKYIIETO U MPEeAyNpeIuTeIbHOTO KOHTPOJIS;
IpaBUJIa COCTABJICHUS! AHAIMTUYECKUX CIIPABOK 10 OpraHMU3alMM padOThI C
JOKYMEHTaMU M KOHTPOJIIO UCIIOJHEHUS IOKYMEHTOB;

npaBuiia JIOKYMEHTAIMOHHOTO o0ecrnieueHus JeSITeIbHOCTH
00111e00pa30BaTEILHOIO YUPEKICHUS;



BU/JIbI IOKYMEHTOB, X Ha3HAUYCHHUE;

TpeOOBaHMSI, TPEIbSBIsAEMblE K JOKYMEHTaM B COOTBETCTBUHM C
HOPMATHUBHBIMU aKTaMU U TOCYJapPCTBEHHBIMH CTaHapTaMu;

mpaBWJia COCTaBJeHHS U OQopmIIeHHs HHPOPMAIIMOHHO-CIPABOYHBIX,
OpPraHU3aIMOHHBIX, YIIPABICHYECKUX TOKYMEHTOB;

npaBuia CO3/aHus U BeleHHUs] 0a3 JaHHBIX CIIY)KEOHBIX JIOKYMEHTOB B
o0pa3oBaTeIbHON OpraHu3alnu;

CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pPOTa;

MpaBUJIa U CPOKHU OTIIPABKU UCXOMSIINX TOKYMEHTOB;

TpeOOBaHUS OXPaHbI TPY/Ia U MOXKAPHOHM 0€30MmacHOCTH Ha paboyeM MecTe;
METOIMYECKHE PEKOMEHAIMHU 10 BBIMOIHEHUIO pabOThl C JOKYMEHTaMH B
0011e00pa30BaTENbHBIX YUPEKICHUSX;

MOPSATOK  KOHTPOJSI ~ TPOXOXACHUSA  CIYy)KEOHOM  JOKyMEHTAllMH |
MaTepuasos;

CTPYKTYpYy 00111€00pa30BaTEIBLHOTO YUPEKICHUSI U COCTAB COTPYIHUKOB,;
BUJbl HOMEHKJIATYp, oOlIMe TpeOOBaHHS K HOMEHKJIAType, METOJAMKa ee
COCTaBJICHUS U 0(OPMIICHMUS;

nopsaioKk gopMupoBaHusi u opopmieHus jen, crnenudpura GopMUpPOBAHUS
OTAEJBHBIX KATETOPUIL €T,

npaBWJia XpaHEHHUsS €], B TOM YHUCJIE C JOKYMEHTaMH OTPAaHUYECHHOTO
JIOCTYTa;

IpaBUJia BbIJIAYM U UCIIOJIb30BaHUS JOKYMEHTOB U3 CPOPMHUPOBAHHBIX JIET;
KPUTEpUU pa3felieHus JOKYMEHTOB Ha TIpPYyHIbl B COOTBETCTBUH C
[IEHHOCTHIO0 MH(OPMAIINHU, COJEPIKAIICHCS B HUX;

MOPSAOK  CO3/aHWsA, OpraHW3alud W JOKYMEHTHPOBaHHUS  PaOOTHI
AKCIIEPTHOU KOMHUCCHU,

IpaBUjia COCTABJICHUS W YTBEPXKIACHHUSI NPOTOKOJA PabOThl 3KCHEPTHOM
KOMUCCHH;

IpaBUJia COCTABJICHUS U YTBEPXKIACHMS aKkTa O BBIJEICHUU TOKYMEHTOB, HE
MOJIJISIKAINX XPaHEHUIO;

npaBuja TEXHUYECKOW O0O0pabOTKM U MOJTHOTO  OQOpMIEHUS e
MOCTOSTHHOTO Y BPEMEHHOT'O CPOKOB XpaHEHMUS;

IpaBWJia COCTABIICHUS OMHCH JieJ TOCTOSIHHOTO W BPEMEHHOTO CpPOKOB
XpaHEHUs! B COOTBETCTBUH C JCHCTBYIOIIMMU HOPMATUBHO-METOINYECKUMU
JIOKYMEHTaMU;

npaBwiia Tiepeauu Ael B apXUB 00IIe00pa30BaTeIbHOTO YUPEIKICHUS;
NpaBWia MCIONIB30BaHMs TeledoHa, ¢akca, KCepokca, MPUHTEpa, CKaHepa,
KOMIIBIOTEPA;

npaBuiia paboThl C TEKCTOBBIMU PEIAKTOPAMH U 3JICKTPOHHBIMU Ta0JIULIAMH,
0a30i1 TaHHBIX, PJICKTPOHHON TTOYTOM, HHTEPHET Opay3epaMu;

TEXHOJIOTHIO CO37aHus, oOpaOOTKH, Meperayd W XpaHEHHS pPa3TUYHBIX
JIOKYMEHTOB;

npaBuiia JEJIOBOM NEPENHCKH, COCTaBJIEHUs U HAOOpa JEeNOBBIX MHCEM C
NPUMEHEHHUEM THIOBBIX 00pa3loB;

JeJIONPON3BOICTBO U €TO BE/ICHUE;



TpeOOBaHUSI 1O COXPAHHOCTU  CiIy)KeOHOM  MHpOpMalMM, 3alluTe
IIEPCOHAIIBHBIX JAaHHBIX;

OCHOBBI 3TUKHU U 3CTETUKH; MPaBUIIa J€I0BOT0 OOIIECHNUS;

MOPS0OK OKa3aHUs MEPBOM I0Bpaue€OHOM TOMOIIIH;

MOPSAJAOK JEHUCTBUM IIPU IOXKApe WIM HWHOM YpE3BBIYAaMHOM CHUTYyalUH,
HBAKyalUU.

1.8. I{GJ’IOHpOHSBOI{I/ITeHB ITKOJIbI JOJDKCH YMCTh!:

1.9.

paboTaTth CO BCEl COBOKYMHOCTHIO HH(DOPMAIMOHHO-TOKYMEHTAIIMOHHBIX
pecypcoB 00111e00pa30BaTEIbHOTO YUPEKACHUS;

M0JIb30BAThCS CIIPABOYHO-TIPABOBBIMHU CUCTEMAMU;

MOJIb30BAaThCS aBTOMATHU3WPOBAHHBIMH CHCTEMaMU Y4YeTa, PETUCTpAlnH,
KOHTPOJII ¥ WH(GOPMAIMOHHO-CIIPABOYHBIMU CHCTEMaMu MpH padoTe C
JIOKyMEHTaMU TITKOJTHI;

PUMEHSITh COBpPEMEHHbIE MH()OPMAITMOHHO-KOMMYHHKAIITMOHHBIE
TEXHOJIOTUHU JIJIs1 paOOTHI C TOKYMEHTAaMH, B TOM YHCIIE JUIsl €€ ONTUMU3AIUU
U TIOBBINIEHUS Y()PEKTUBHOCTH;

OpraHu30BbIBaTH PabOTy MO YyYeTy, XpaHCHUI0 U T[epeiade B
COOTBETCTBYIOIIEE CTPYKTYpHOE TMOJpa3/eieHne JOKYMEHTOB TEKYIIETO
JIEIIONPON3BOICTBA,

WCIIONb30BaTh ~ HOMEHKJIATYpy A€l  NpPH  HU3YYCHHHU  CTPYKTYpPBI
00111e00pa30BaTEIHLHOTO YUPEKICHUSI, COCTABJICHUU OIKUCEH e,
OpraHu30BbIBaTh paboTy 1O (OPMHUPOBAHUIO JI€T B COOTBETCTBUU C
YTBEPKAECHHON HOMEHKJIATYpOU A€ IIKOJIBL;

MPABUJIBHO U CBOEBPEMEHHO (POPMHUPOBATH TOKYMEHTHI B JeJla C YIETOM HX
cnenupuKy;

CHUCTEMAaTHU3HPOBATh IOKYMEHTHI BHYTPH €714,

o0ecreuynBaTh COXPAHHOCTh M 3aIIUTY JOKYMEHTOB 00111€00pa30BaTeIbHOTO
YUPEeKICHUS;

MOJIb30BAaThCA TEPEUHsSMU JOKYMEHTOB W aHAJIM3HPOBATh (PaKTUIECKOE
CoJiep)KaHue UMEIOIIUXCS B JieJie IOKYMEHTOB MPHU OTPEICIICHUH CPOKOB MX
XpaHCHMUS;

oopMIIATE OOJIOKKH JIe7T TIOCTOSIHHOTO W BPEMEHHOTO CPOKOB XPAaHEHHUS B
COOTBETCTBHH C TPEOOBAHUSIMU TOCYIAPCTBEHHBIX CTAH/IAPTOB;
MIPOU3BOANTH CTPYKTYPHYIO CUCTEMATH3AINIO JIETT;

OCYILIECTBIISATh TEXHUUYECKYI0 00paboTKy u TmojHOoe odopmiIeHuEe e
MIOCTOSTHHOTO ¥ BPEMEHHOTO CPOKOB XpaHEHHS;

COCTaBIISITh OIKWCH JEN TIOCTOSIHHOTO UM BPEMEHHOTO CPOKOB XpaHCHHS B
COOTBETCTBUU C JEHCTBYIOITUMU HOPMAaTUBHO-METOINYCCKUMU
JIOKYMEHTaMH.

PaGoTHuk JOJIDKCH O3HAKOMMTLCA C I[OJ'I}KHOCTHOI\/i PIHCTpYKIIPICﬁ

JETONPOU3BOJMTENS B IIKOJE C y4eToM mpodCcTaHaapTa, ¢ WHCTPYKIHEU 10
OXpaHe TpyAa ISl JEJIONPOU3BOAWTENS WIKOJBI, C WHCTPYKIHEH O Mepax
MOKapHOH 06€30MacHOCTH B 00111€00Pa30BATENFHOM YUPEKICHUU.



1.10. MHenomnpousBoauTenb MKOJbl AojikeH cobmonate Koueenmuo OOH o
npaBax peOcHKa, ObITh OOYYEeH M MMETh HABBIKM OKa3aHUs IEPBOM JTOBpavueOHOM
MTOMOIIIY TTOCTPAJIABIITHM.

2. TpynoBbie GyHKIIUA
K oCHOBHBIM QYHKIIUAM J1€TOTPOU3BOIUTENSI OTHOCSTCS:

2.1. JlokyMeHTallmoHHOE OOecreueHrne AesATeILHOCTH 00I11e00pa30BaTEIbHOIO
YUPEIKICHUS:

2.1.1. Opranu3zanus padOThI C TOKYMEHTaMHU.
2.1.2. Opraau3zanus TEKyIIEro XpaHEeHUs JOKYMEHTOB.
2.1.3. Opranuzanius 00paOOTKH A€ JUIsl OCTAEAYIOIMIET0 XpaHEHUSI.
3. lo/12kHOCTHBIE 00SI3aHHOCTH
Jlenonpou3BOAUTEIND B IIKOJIE OCYIIECTBIISIET BHIMOJIHEHUE 00A3aHHOCTEH:
3.1. B pamkax TpyaoBoi (GyHKIIMK OpraHU3aliK padOThI C TOKYMEHTAMU:

® [IpUEM U NIEpBUYHASL 00paOOTKa BXOIAUINX JOKYMEHTOB;

® TMpeABapUTENIHHOE PACCMOTPEHHE ©  COPTHPOBKA JIOKYMEHTOB  Ha
pETUCTPHUPYEMBIE U HE PETUCTPUPYEMBIE;

® [IOATOTOBKA BXOMSIIMX JIOKYMEHTOB JUIsI PAcCMOTPEHHsI JTUPEKTOPOM
IIKOJIBI;

® perucrpanus BXOIAIIMX JTOKYMEHTOB; OpraHU3alMs JOCTaBKU JTOKYMEHTOB
UCTIOJTHUTEIISM;

e BeneHue 0as3bl JaHHBIX JOKYMEHTOB 00I€00pa30BaTEIbHOTO YUPEKIACHUS;
BeJIeHNE MH()OPMAIIMOHHO-CIIPABOYHON PabOTHI;

e 00paboTKa U OTIPABKA UCXOMAIINX TOKYMEHTOB;

e opraHuzauus paOOThl MO PETrUCTPAllUU, YYETYy, XpaHEHHIO M Iepeaaye B
COOTBETCTBYIOIIME CTPYKTYpHBIE TOAPA3NEICHHUSI TOKYMEHTOB TEKYIIETO
JIeIONPOU3BOICTBA;

® KOHTPOJb UCHIOJHEHUS JOKYMEHTOB B 00II€00pa30BaTEILHOM YUPEKICHUU.

3.2. B pamkax TpyaoBOM (YHKIIMM OpTraHU3alMU TEKYIIETO XPaHCHUS
JIOKYMEHTOB:

e pa3paboTKa HOMEHKJIATYPHI Je] 0011e00pa30BaTEIbHOIO YUPESKICHUS;

® TpOBEpPKA MPaBUILHOCTH OMOPMIICHHSI JTOKYMEHTOB M OTMETKH 00 HX
UCIIOJIHEHUH Tiepen uX (GOPMHPOBAHMEM B €TI0 IS TOCISTYIOIIETO
XpaHCHMUS;

e (opmynmpoBaHUE 3aT0JIOBKOB JIEN U ONpee/ieHne CPOKOB UX XpaHEHUS;

e (opmupoBanue nem;



® KOHTPOJIb IPABMJIBHOIO M CBOEBPEMEHHOI'O PACHPENCIICHUS W TOAIIUBKA
JIOKYMEHTOB B JI€TIA.

3.3. B pamkax TpymoBoil GYHKIWM OpraHM3auu oOpabOTKH aenm IS
MOCJIETYIOIIETO XPaHCHUS:

® [pPOBEpPKA CPOKOB XpaHEHUsI JTOKYMEHTOB, COCTABJIICHHE MPOTOKOJIa padOThI
AKCHEPTHOM KOMMCCHU IO MOJTOTOBKE JOKYMEHTOB K XPaHEHHIO, aKTa O
BBIJICJICHUU K YHUUTOXEHUIO JOKYMEHTOB, HE MOJICKAIINX XPAaHEHUIO;

® COCTaBJICHWE BHYTPEHHEW OMHUCH JACNI i 0C000 IICHHBIX JTOKYMEHTOB
IIKOJIBI;

e odopmieHue 1en TOCTOSHHOTO, JOJITOBPEMEHHOIO CPOKOB XPAaHEHUS;

e odopmieHre OOJOXKKH €1 TMOCTOSHHOIO, JIOJITOBPEMEHHOTO CPOKOB
XpaHEeHus,

® COCTAaBJICHUE OMUCH JIEJ TOCTOSIHHOTO, TOJITOBPEMEHHOTO CPOKOB XPAaHEHMUS;
nepeaaya el B apXuB 0011e00pa30BaTEeILHOTO YUPEKICHUS.

34, OpFaHI/ISOBBIBaeT BHCAPCHNC, BCACHUC (B TOM YHUCJIIC aBTOMaTI/I3I/IpOBaHHOe) u
pPa3sBUTUC CUCTEM NOKYMCHTAIUH, BKIIIOYas 3JICKTPOHHBIC TOKYMCHTLI.

3.5. BmecTe ¢ aAMHUHUCTpAlMEN MIKOJIBI MMOJTOTABIMBAECT OTYETHBIE JTOKYMEHTHI
JIUISL BBIIIIECTOSIIIUX OpraHU3aIuii, TOTOBUT CITYKEOHBIC TTUChMa, CIIPABKH.

3.6. Bener npuem mocTynaromei Ha MMs TUPEKTOpa IIKOJIbI KOPPECTIOHICHITUN
(2JIEKTPOHHOM TIOYTHI), PETUCTPUPYET €€ U BBIMOJHICT CHCTEMATH3AIMIO COTJIaCHO
NPUHATOMY B 0O0IIE00pa30BaTEIbHOM  YUPEKJICHUH IOPSAIKY, TIOCIEe ee
pPacCMOTpPEHHUS JUPEKTOPOM TMepeaacT 110 Ha3HAYCHUIO WCIOJHUTEISAM IS
MIPUMEHEHHUS B XOJI€ MX JICITCIIBHOCTH HIIA ITOJITOTOBKU OTBETA.

3.7. Bemer TOCTOSHHBIA YYE€T, KAPTOTEKYy NPOXOXKACHUSA JIOKYMEHTOB,
KOHTPOJIUPYET WX  HUCIOJHEHHE, BblAaeT  TpeOyemble  CIpaBKU 10
3apEruCTPUPOBAHHBIM JTOKYMEHTAM.

3.8. BpInoJIHSAET OTHPaBKY HMCIIOJIHEHHON KOPPECIIOHJIECHIMU aJpecaTraM, BeENET
Y4ET IMOJYy4aeMOM W OTHPABISEMOM KOPPECHOHACHIMU, CHUCTEMATU3UPYET U
XPAHUT JOKYMEHTHI TEKYILErO apXHBa.

3.9. 3anumaercs odopMIEHHEM TPYIOBBIX JIOTOBOPOB ¥ JUYHBIX JIET,
yCTpauBaIoOuXcs Ha paboTy COTPYAHUKOB, 00pabaThiBaeT u 0hOpMIIIET Mepeaady
JUYHBIX JIeJT COTPYTHUKOB B apPXHUB.

3.10. ®opmupyeT JTUYHBIE JieJa YYeHUKOB, 00Yy4alOIIUXCs B IIKOJIE.
3.11. OcymiecTBasieT y4eT 00y4aromuxcs JIbIOTHBIX KaTErOPU.

3.12. BGI[GT KHUI'M IIPHUKA30B, IIC€YATACT IIPHUKA3bI I10 OCHOBHOM ACATCIBHOCTH,
HWHBIC ITPUKA3bI. 3HAKOMHUT COTPYAHHUKOB HIKOJIbI C IIpUKa3aMH 1104 MOAINKUCH B ICHDb
UX U3JaHHs.



3.13. CornacHo pacHoOpsOKEHHUSM AUPEKTOpa IIKOJBI medataeT U ohopmiIseT
TpeOyeMyI0 JIOKYMEHTALMIO JJI1 BeACHHUS y4eOHO-BOCHUTATENILHOIO MpoIecca B
IIKOJIE, BBITIOJIHEHUS TOI0BOTO TJIaHa.

3.14. BreimonHsier paboTy MO CO3[JaHUIO CIIPABOYHOTO arapara 1mo JOKyMEHTaM,
obecrieunBaeT ya0OHBIN U OBICTPHINA UX TTOUCK.

3.15. 3anuMaercs cOOpoM HEOOXOAMMBIX MaTEpHAJIOB Uil  IOATOTOBKHU
COBEIIaHUM PaOOTHUKOB IIIKOJIBI, OMIOBEIIEHUEM YYACTHUKOB O BPEMEHH, MECTE,
MOBECTKE JIHSI COBEIIIAHUS U UX PETUCTPALIUCH.

3.16. SBnsercs cekpeTapeM aIMUHHCTPATUBHOTO COBELIAHUS TPU TUPEKTOPE
00111e00pa30BaTEIBHOIO YUPEKICHUSI.

3.17. B rpanumax cBoel KOMIIETEHLIMHM YYacTBYET B COCTaBJICHHM IPOrPaMMBI
pa3BUTHA  JEJIONPOM3BOACTBA 0011€00pPa30BATEILHOTO  YUPEKACHUS, BHOCHUT
OpEeUIOKEHUsT 10  BOIPOCAaM  YCOBEPILIEHCTBOBAaHUS  JIEJIONPOU3BOJICTBA
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

3.18. OOecrneunBaeT 3alUTy TpaB M CBOOOJ JeTel, pOAMUTENECH (3aKOHHBIX
MpecTaBUTeINe) pu 00pabOTKE MEPCOHANIBHBIX NaHHbIX (fHanee — [1]1).

3.19. Jlenonpou3BOAUTENb B WIKOJE CTPOTr0 COOIIOAAET CBOIO JOJIKHOCTHYIO
WHCTPYKIIUIO, pa3pabOTaHHyl0 MO0 TPOo(CTaHAAPTy, MPOXOIUT IMEPUOIUUECKHUE
MEJIUIIMHCKUE OCMOTPHI.

3.20. Ctporo coOmronaer KOHGUICHIMAIBHOCTh TEPCOHANBHBIX JAaHHBIX U
TpeboBaHus 1o 3amuTe U 0e3omnacHoctu [1J] npu nx 06padoTke, HENONMYILIEHUE UX
pacnpocTtpaHeHus: 0e3 cornacusi cyobekra 1/l mnu Hanuyust Qpyroro 3aKOHHOTO
OCHOBaHWUSI.

4. IIpaBa
JleJIonpou3BOAUTEb IKOJIbI MMeeT MOJHOE MPABO:

4.1. [IpuauMath ydacTtre B yNpaBlIeHUU 00IIe00pa30oBaTEIbHBIM YUPEIKICHUEM B
MOPSIAKE, YCTAHOBIIEHHOM Y CTaBOM.

4.2. Ha pabouee MeCTO, KOTOPOE COOTBETCTBYET BCEM TPEOOBAHUSIM OXPaHbI TPyaa
Y TIO’KapHOU 0€30MMacHOCTH.

4.3. Ha 3amuty cBoelt mpodecCHOHAIBHOM Y€CTH U IOCTOMHCTBA.

4.4. Ha mnepemauyy JIOKYMEHTOB JUIsl WCIOJHEHUs] W Ha TpeOOBaHUE OT
UCIIOJIHUTENIEH  TPaMOTHOTO M TNPaBWIBHOTO  OpopMIIeHUS  TpeOyembIx
JIOKYMEHTAJIbHBIX MAaTEPUAJIOB.



4.5. Ha 3arpamrBadHue OT aJMHHUCTpallMW HIKOJIBI, ITOJYYCHHUC M IIPUMCHCHHC
I/IH(I)OpMaHI/IOHHBIX MaTepuaJIoB, HOPMATHBHBIX W IIPABOBLIX JOKYMCHTOB,
H€O6XOI[I/IMBIX JJIA BBITIOJIHCHHS CBOUX JOJDKHOCTHBIX 00s13aHHOCTEIA.

4.6. 3HaKOMUTBCA CO BCEMH HMMEIOIIMMUCA MaTepHallaMd €ro JUYHOTO Jena,
OT3bIBAMU O CBOEH pabote, kamo0aMu U MHBIMU JOKYMEHTaMH, OTPaXKaroUIUMH
OLIEHKY €r0 Tpy/la, IPEeIOCTABIIATH [0 HUM MOSICHEHHUS.

4.7. Ha MopanibHOE 1 MaTepHAIILHOE MTOOIIPEHUE, HA CBOEBPEMEHHYIO U B ITOJTHOM
o0BbEMe BBIIIIATY 3apabOTHOM IIJIaThl, @ TAK)KE HA 3aLUTY COOCTBEHHBIX HHTEPECOB
Y UHTEPECOB COTPYIHUKOB IIKOJIBI.

4.8. Otka3zaTbCsi OT BBINOJHEHHsS] pabOT MPH BO3HUKHOBEHHWHU YIPO3bl KHU3HU U
3JI0pPOBBIO BCJIEICTBUE HApYLIEHUs TPEOOBAaHUI MO OXpaHE TpyZa.

4.9. I1oCTOSIHHO NOBBIIIATH CBOIO MPOPECCUOHANBHYIO KBaTU(UKAIIHIO.

4.10. Ha 3ammuty cBoux npodecCHOHATBHBIX MHTEPECOB CAMOCTOSITEILHO U (WU
yepe3 3aKOHHOTO TMPEACTaBHTENs, B TOM YHCIE aJBOKara), B Ccllydae
JUCHHUIUIMHAPHOTO  WJIM  CIY)XKEOHOTO  pacclieIOBaHMs,  CBS3aHHOTO  C
HECOOIIOJICHUEM HOpM  TpodeccuoHanbHOM d3TuKM. Ha  HepasriameHue
JUCHUIUIMHAPHOTO  (CIIy»KE€OHOro)  paccieoBaHus,  HMCKIIO4Yas  ciaydyau
MIPETYCMOTPECHHBIE 3aKOHOM.

4.11. Ha Bcrymuienue B npo¢)coro3bl JJIs 3aIIUTH CBOUX TPYAOBBIX MpaB, CBOOO U
3aKOHHBIX HHTEepecoB. Ha monydeHne COUMANbHBIX TapaHTUM U JIbIOT,
MPETYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccutickon denepanuu.

5. OTBEeTCTBeHHOCTH

5.1. 3a HEBBINOJHEHWE WIM HAPYUIEHWE JaHHOW JOJDKHOCTHOW WHCTPYKIIMHU
JIEJIONPOU3BOAUTENISI B IIKOJIe, YcTraBa W [IpaBWil BHYTPEHHETO TPYAOBOIO
pacropsiika, 3aKOHHBIX PACIOPSHKEHUM AUPEKTOPA IIKOJbI U IPYTUX JIOKAIBHO-
HOPMATUBHBIX aKTOB, a TAKXKE€ 3a NPUHATUE PEIICHUW, MOBJCKIINX HApYyIIECHUE
y4eOHO-BOCTTUTATEILHOTO npoiecca, JEIIONTPOU3BOAUTEIb HECET
JUCIUIUIMHAPHYKD OTBETCTBEHHOCTh B TMOPAIKE, YCTAaHOBJICHHOM TpyJaoBBIM
3akoHoaaTeabcTBOM Poccutickoit deneparum.

5.2. 3a npuMeHeHne, JaKe OJHOKPATHO, CIIOCOOOB BOCIMTAHHUS, BKJIIOUAIOIIUX B
cebst pusznueckoe U (WJIM) TICUXOJOTUYECKOE HACWIIME HAJl JIMYHOCTHIO PEOCHKA,
JIEIOTIPOU3BOUTENIH MOYKET OCBOOOKIATHCS OT 3aHUMAEMOU JOIKHOCTH COTJIACHO
TPYAOBOMY 3aKOHOAATeNnbCTBY M DenepanbHomMy 3akoHy «0O0 oOpa3zoBaHUHM B
Poccuiickonn @enepanum». YBOJBHEHUE 3a TaKOM ITOCTYIIOK HE NPUHUMAETCS 3a
Mepy TUCIUTIIMHAPHONW OTBETCTBEHHOCTH.

5.3. Hecer nucuMminHapHyH0 OTBETCTBEHHOCTbH 3a COXPAHHOCTh JOKYMEHTAIUH,
HaxOJIAIIEHCs B KaOMHETE JIeTONPOU3BOIUTEIIS.



5.4. llpuBnekaercs K IUCHHUIUIMHAPHONW OTBETCTBEHHOCTH 3a pasIJIallicHUe
ciy>keOHOM M KOoH(pUICHIIMATbHON nHbOpMaIuy, HHOOPMAIIUA O MEPCOHATBHBIX
JAHHBIX COTPYAHHUKOB U 00y4YarOIUXCs 00111e00pa30BaTENBHOTO YUPEIKICHHS.

5.5. 3a HapyuieHne npaBuil MOXKAPHON 0€30MacHOCTH, OXpaHbl TPY/la, CAHUTAPHO-
TUTUCHUYECKUX HOPM M MPABHWI JICJIONPOU3BOJUTEIIL MOXET NPUBIECKATHCA K
aIMUHUCTPATUBHOW OTBETCTBEHHOCTH B MOPSJAKE M B CIy4asiX, YCTAHOBJICHHBIX
aIMUHHUCTPATUBHBIM 3aKOHOATENBLCTBOM Poccurickoit denepanuu.

5.6. 3a m000€ BUHOBHOE MIPUYMHEHHUE 00111e00pa30BaTeIbHOMY YUPEIKICHUIO WIIN
y4JacTHHKaM o0Opa3oBaTeIbLHOIO Ipollecca yiepoda (B TOM YHCIE MOPAJIBHOTO) B
CBSI3U C BBINOJIHEHUEM (HEBBIMOJHEHUEM) CBOUX TPSMBIX JIOJDKHOCTHBIX
00s13aHHOCTEHN JIEITOITPOU3BOIUTEIIb IIIKOJIBI HeceT MAaTEPUATIBHYIO
OTBETCTBEHHOCTh B MOPSJKE M B IpeiesiaX, YCTAaHOBJICHHBIX TPYJIOBbIM U (WJIH)
IPaXkJIaHCKUM 3aKOHOAAaTeIbcTBOM Poccuiickon denepamuu.

6. BzanmoorHouienusi. CBSI34 Mo T0JKHOCTH
Jlenonpou3zeodumenv wikonvl:

6.1. Jlenmonpou3BoauTENb BBINOJIHAET PabOTy COMIACHO IpaHKy, COCTaBICEHHOMY
c yueroM 40-yacoBoil paboueil Henenu, W YTBEPXKICHHOMY JAUPEKTOPOM
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

6.2. [locTosiHHO 0OMeHMBaeTcs nH(OpMaLMel 0 BOIPOcaM, OTHOCALIUMCS K €ro
KOMIIETEHLIMM, C  aJMUHUCTpauued,  Oyxrajirepued,  mNeAaroruuecKuMu
pabOTHUKaMU U OOCIY>KMBAIOIIMM IEPCOHAIOM IIKOJbI, C POJUTEISIMHU JIeTel
(JIMaMu MX 3aMEHSIOLUMHU).

6.3. Ilomydaet oT nupekTopa o0IIe00pa30BaATEIHLHOTO YUPEKIACHUS MHPOPMAIIUIO
HOPMATUBHO-TIPABOBOTO W OPraHU3AIlMOHHOTO XapakTepa, 3HAKOMUTCS MO
pacnucKy ¢ HEOOXOIUMBIMU JOKYMEHTAMHU.

6.4. BoBpeMs cooOIIaeT TUPEKTOPY IIKOJIBI M €ro 3aMECTUTENSIM 00 uHbopMaIuu,
MpuKa3zax, paclopsHKEHUsIX W HMHOM  JOKYMEHTAIMH, [OCTYIUBIIEH 1O
AJIEKTPOHHOM ITOYTE.

6.5. Bo BpeMs OTCyTCTBUSI JEIONMPOU3BOIUTENSI €r0 OOSI3aHHOCTH BBITOTHIET
COTPYIHUK, UMEIONUHN Bce TpeOyromuecs npodecCuoHaIbHbIC 3HAHUS, YMECHUS U
HaBbIKM, HA3HAYEHHBIA [PUKA30M JUPEKTOpA IMIKOJIbL. JIaHHBIM COTPYIHUK
mpUOOpETaeT COOTBETCTBYIOIIME IMpPaBa W HECET MOJIHYI0 OTBETCTBEHHOCTh 3a
KaueCTBEHHOE BBHITIOJIHEHNE BO3JIOKCHHBIX HA HETO 00S3aHHOCTEH.

7. 3aKJII0YUTEIbHBIC MOJIOKEeHUSA

7.1. O3HakoMJIE€HUE [EJIONPOU3BOJUTENS IIKOJbl C HACTOALIECH JOJKHOCTHOM
WHCTPYKITUEH, pa3padOTaHHOW C y4eToM TpodcTaHmapTa, OCYMIECTBISCTCS MPHU
npremMe Ha paboTy (10 OAMKUCAHUS TPYAOBOTO JOTOBOPA).



7.2. OouH 3K3eMIUISp JOJDKHOCTHOW MHCTPYKLMM HAXOAUTCs y paboroaarers,
BTOPOM — y COTPYJHHUKA.

7.3. @akT O3HAKOMJIEHUSI JEIONMPOU3BOAUTENA C HACTOAIICH JOJKHOCTHOM
WHCTPYKIIMEH TMOJATBEPKIACTCS TMOAMUCHI0 B AK3EMIUISIPE  JOJLKHOCTHOM
WHCTPYKIIMH, XpaHAIIEMCsl y pab0oToAaTeNsl, a TAaKKe B KypHaJIe O3HAKOMJICHUS C
JOJKHOCTHBIMU MHCTPYKIUSIMH.

JIOJDKHOCTHYIO MHCTPYKITUIO pa3padoTat: / /

C 0MKHOCTHOM MHCTPYKIMEW O3HAKOMJICH (), OJIMH 3K3EMILISIP MOIyduI (a)
Ha PYKH  «__ » 20 T /

Jucm o3nakomnenus ¢ /{onxcnocmuon uncmpykyueil 0es0npou3e00umesi
MYHUUURATIBHO20 OI00MHCEMHO20 00Ue00pa306ameibH020 YUpeHcoeHUs
Kouemoeckoii cpeoneii 0ouieodpazosamenbHou WKoJ1bl

C uHCTpYKIMEN
O3HAaKOMIJIEH

MMOJIHNCH dHUO Aata



